Alden

POSITION TITLE:

DEPARTMENT:

SUPERVISION RECEIVED:

SUPERVISION EXERCISED:

FLSA STATUS:

Date of Latest Revision:

Job Description

Chief of Police
Police Department
Mayor/City Council
None

Part Time, Exempt

June 12, 2024

Position Summary:

Top position responsible for the supervision and coordination of the Police Department. The
Chief of Police acts under the authority of the City of Alden, as a fully functioning State of
Minnesota licensed peace officer. Responsible for the prevention and detection of criminal
activities and the protection of lives and property.

Because the Chief is responsible for all aspects of this department, this position is at a higher
level than the additional part-time officers that may be employees of the City at any given

time.

Essential Functions of the Position

The listed examples may not include all duties performed.

1. Leadership and Supervision:

Plans, supervises, and organizes the operations of the Police Department including
scheduling duty shifts, patrolling and other police functions. Demonstrates by personal
example the desired standards of conduct and work performance and promotes teamwork
through communication, motivation and cooperation.

2. Administration:

Represents the City with schools, law enforcement agencies, fire departments, ambulance
services, and emergency planning departments. Responsible for maintenance of police
records, including patrol logs, reports, case files, etc. Responsible for the establishment,
development, and revisions of department policies. Works with the Clerk/Treasurer in the
preparation of the budget proposal. Attends council and other meetings as needed

3. Law Enforcement:

Responsible for public safety and law enforcement. Assists Fire, Ambulance, and Civil
Defense when needed. Acts as liaison for safety issues with schools and the community.
Aids in the planning, preparation, and implementation of emergency management
protocols. Enforces City ordinances, attends court duties, and conducts animal control.
On call twenty-four hours.



4.

Communication:

Demonstrates strong communication skills and is effective in both written and oral form,
with ability to make presentations to large and small audiences. Ability to hear, read,
comprehend, and carry out instructions in policies, ordinances, and laws. Use of
computers, software applications, radios, and phones with the ability to transcribe
interview tapes.

5.

Department Management:

Responsible for inventory, procurement, and maintenance of supplies and equipment. Is
in charge of light service, upkeep, and the daily operations of the department vehicle.

Examples of Performance Criteria

Ability to read and understand City, State and Federal laws with knowledge of the
State Criminal Justice System and National Crime Information Center
Demonstrates skills in observation and recall with attention to detail and
circumstances

Strong reasoning ability: identify problem, collect data, establish facts, and draw
valid conclusions

Knowledge of rules of evidence, arrest, search and seizure

Ability to cope with situations firmly, courteously, tactfully, and with respect for
citizens rights

Shows math skills, with ability to compute rates, ratios, and percentages
Knowledge of appropriate use of police vehicles, radar and related equipment
Proficiency in the use of firearms

Minimum Requirements

Associate’s degree in law enforcement or related field with five years full time
employed peace officer experience, OR,

Bachelor’s degree in Police Science, Criminal Justice, or related field with 2 years
full time employed peace officer experience

Thorough knowledge of State and Federal laws, City ordinances, and traffic laws and
regulations

Valid Minnesota Police Officer License or eligibility to be licensed

Valid Minnesota Class D Drivers License with no disqualifying convictions

First Aid or First Responder certification

Desirable Qualifications

Additional training, experience, or ability in use of force and self defense
Experience working in a municipal police department

Training / education in advanced first aid, substance abuse and domestic counseling
History of safe work habits and clean driving record

Conditions of Employment

Must comply with organizational and departmental polices
Physical and psychological evaluation — at city council’s discretion
Background check — at City Council’s discretion

Maintain training to meet POST Board requirements



Special Working Conditions
Possible exposure to hazards including weapons, animals, violent individuals, and

hazardous substances and driving conditions. Ability to work outdoors in all weather
conditions including extremes of heat and cold while in uniform. Work is light to medium,
involving walking, standing, sitting, and lifting and carrying objects. Duties require manual
dexterity, motor coordination, reaching with hands & arms, ability to climb and balance, and
stoop or kneel. Assignments may require mental and visual acuity and ability to hear. Noise
level is usually low, but varies greatly depending upon the nature of the work being
undertaken. Flexibility to work a varied schedule.

The work environment and physical demands described here are representative of
those an employee encounters while performing the essential functions of this job.
Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions.

The functions, criteria, and qualifications are intended only as an illustration of various
types of work performed and are not all inclusive. The job description does not
constitute an employment agreement and is subject to change as the needs of the city
and the requirements of the position change.

The City of Alden is an Equal Opportunity Employer in compliance with the
Americans with Disabilities Act. It will provide reasonable accommodation to
qualified individuals with disabilities and encourages both prospective and
current employees to discuss potential accommodation with the employer.

Employee Signature:

Date:




